
written skills, as they must communicate clearly and concisely 
with staff, City Council, other agencies, and the community.

Qualified candidates will possess the equivalent of a Bachelor’s 
degree (Master’s degree is desirable) in Civil Engineering, or a related 
field; eight (8) years of increasingly responsible public works experience, 
including five (5) years in a supervisory or management role. Registration 
as a Professional Civil Engineer in the State of California is desirable. 
Candidates must possess or have the ability to obtain a valid California 
Class “C” Driver’s license. 

Applicants must have the ability to work in a standard office environment 
and have the ability to travel to different sites and locations.

THE COMPENSATION
The monthly salary for the Director of Public Works & Engineering Services position 
is $12,735.76 - $15,540.05; placement within this range is dependent upon the 
qualifications and experience of the selected candidate. The City of Orinda offers 
an excellent benefits package including:

401(a) Retirement — City contributes 13% of base salary to a MissionSquare (formerly 
ICMA –RC) 401(a) Money Purchase Plan defined contribution plan. In addition,  
the City will match up to 3% contributed by the employee into the 401(a) plan. 
Employees may contribute up to 10% to the 401(a) Plan based on an irrevocable 
designation at the beginning of employment.

The City does not provide a defined benefit pension plan (i.e., CalPERS). 

457 Deferred Compensation — Employees also can voluntarily contribute to a 
MissionSquare (formerly ICMA-RC 457) deferred compensation plan. Contributions 
are tax deferred and subject to IRS limitations. 

CalPERS Medical — The City offers several medical benefit plan options for the 
employee and his/her dependents. The 2022 City Maximum contribution rates for 
single is $848.20 monthly, $1,696.42 for 2-Party, and $2,205.35 monthly for family.  
An in-lieu medical option of a cash payment of $474.93 per month is available 
upon proof of medical coverage.

The City does not participate in Social Security, except for Medicare premiums.

Dental — City pays full family premium for dental coverage.

Vision — City pays full family premium for vision coverage.

General Leave — Combined sick leave and vacation: 25 days per year.

Administrative Leave — 80 hours per 
fiscal year. 

Holidays — The City observes 12.5 paid 
holidays. This includes 2 floating holidays.

Life Insurance/AD&D and Disability — 
The City pays for a life insurance policy 
for an amount equal to one times the 
annual salary (up to max of $150,000), 
as well as the cost for Long Term Disability. 
The City participates in SDI, which is fully 
funded by the employee.

Flexible Spending — The City offers a 
Flexible Benefits Plan for out-of-pocket 
health care expenses and dependent 
care expenses.

TO APPLY
If you are interested in this outstanding 
opportunity, please apply online at:

www.bobmurrayassoc.com

Filing Deadline: 
Open Until Filled

Following the filing deadline, resumes will 
be screened according to the qualifica-
tions outline above. The best-suited 
candidates will be invited to personal 
interviews with Bob Murray & Associates. 
A select group of candidates will be 
asked to provide references once it is 
anticipated that they may be recom-
mended as finalists. References will be 
contacted only following candidate ap-
proval. Finalist interviews will be held 
with the City of Orinda. Candidates will 
be advised of the status of the recruitment 
following selection of the Director of Public 
Works and Engineering Services.

If you have any questions, please do not 
hesitate to contact Carmen Valdez at:

(916) 784-9080

DIRECTOR OF 
PUBLIC WORKS  
& ENGINEERING 

SERVICES



THE COMMUNITY
The City of Orinda is situated in southwest 
Contra Costa County, within a group of se-
cluded valleys surrounded by a distinctive 
backdrop of rolling hills and mature trees. Its 
unique, semi-rural setting is approximately 15 
miles east of San Francisco and transitions into 
neighboring communities of Moraga and Lafayette.

Natural beauty, safety, history, culture, serenity, and its proximity 
to major San Francisco Bay locations and activities with easy freeway ac-
cess and its own BART station, make Orinda a delightful place to live, work, 
and visit. Orinda is a family-oriented community with excellent schools. 

At 12.8 square miles bisected by Highway 24, Orinda is also surrounded by 
several large parks and regional preserves and is at the crossroads of many 
National and Regional Trail systems. The City is home to a historic Community 
Center, Orinda Theatre, and state-of-the-art public library.

THE ORGANIZATION
The City of Orinda is committed to providing excellent service to the community 
with a focus on public safety, sound land use planning, infrastructure improvements, 
and responsible fiscal management of City funds. The City offers the following 
functions to better serve its citizens: Administrative Services, Parks and Recreation, 
Planning, Police, and Public Works and Engineering. Police Services are a contract 
service of Contra Costa County Sheriff. The City does not provide water or wastewater 
utilities. Incorporated as a city in 1985, Orinda has a reputation as a well-managed 
and stable municipal government with a population of approximately 19,000. 

The City Council is comprised of five elected officials each serving four-year 
terms. The City Council adopts a two-year Biennial Budget. The current Budget 
covers Fiscal Year 2021-22 and Fiscal Year 2022-23. The Fiscal Year 2021-2022 
adopted Operating Budget is $17.5 million (all funds), which is supported by $14.8 
million in General Fund revenue. The City has a large Capital Improvement Program 
and total budget expenditures including Operating Budget and CIP is $30.6 million. 

The improvement of streets and roads in recent years have been completed as a 
result of $45 million in voter-approved General Obligation Bonds. The proceeds 
from the Bonds are fully expended. On November 3, 2020, Orinda voters  
approved a general sales tax measure of 1 cent which replaced a previous ½ 
cent measure. The collection of the new Tax began in April 2021 and will remain 
in effect for 20 years. The City Council priorities established for the funds include 
wildfire fuel and risk reduction, disaster preparedness planning, improvements 
to protect against flooding and road collapse, and maintenance of public roads. 
The City has a dedicated and professional staff of 34.5 full-time budgeted 
employees supplemented with part-time and seasonal staff. The City has 
two significant contracts with private sector  
companies- one is for landscaping, and 
one is for City-wide facility janitorial 
services which will both go out 
to bid in 2021 and are managed 
by Parks & Recreation. 

ISSUES, 
CHALLENGES, & 
OPPORTUNITIES
The residents of Orinda are 
active and engaged in lo-
cal government. Examples 

of current issues, challenges, and oppor-
tunities are:

• Leading and managing the engineering 
and public works maintenance opera-
tions in a fiscally responsible manner 
which uses a comprehensive approach 
to enhance the condition of the com-
munity and ensure safe roadways 
and infrastructure.

• Providing key support to the City Man-
ager and the Supplemental Sales Tax 
Oversight Commission in regard to 
planning for the expenditure of Measure 
R funds (a one cent sales tax override), 
targeted for wildfire prevention, emer-
gency preparedness, storm drains, and 
public road maintenance over the next 
20 years.

• Successfully plan for and manage 
support provided by contract engi-
neering services and in-house staff to 
deliver a range of capital improvement 
projects designed to maintain and en-
hance the City’s roads, storm drains, 
traffic circulation, and other important 
infrastructure.

• Identifying and securing grants and other 
funding for capital projects and ensuring 
the continued investment in roads, storm 
drains, and other infrastructure.

• Ensuring private development is under-
taken, consistent with the Subdivision 
Map Act and the Department’s other 
requirements in a manner which betters 
the community.

• Cultivating a strong and resilient team 
in the Public Works Department, which 
consists of a small, diligent work 
group, in order to grow staff capacity 
and skills in pursuit of achieving the 
City’s goals in regard to capital projects 
and public works maintenance. 

• Engaging with residents, neighborhood 
groups, and community organizations 
in a successful manner to identify and 
address needs and develop possible 
solutions. 

THE POSITION
The Director of Public Works & Engineering 
Services will plan, direct, manage and 
oversee the activities and operations of 
the Public Works Department including 
engineering services, CIP, contracts, 
streets, storm drains, street sweeping, 

traffic signs, traffic signals, equip-
ment, and vegetation manage-
ment. This is a full-time, hands-on, 
executive management posi-
tion that requires significant 
administrative, analytical, and 
technical skills. Characteristic 
duties and responsibilities  
include, but are not limited to:

• Assume full management 
responsibility for all depart-
ment services including engi-
neering, public works construc-
tion, repair, and maintenance. 

• Manage the development and im-
plementation of departmental goals, 
objectives, and priorities for each assigned 
service area; recommend and administer policies 
and procedures. 

• Study departmental organization, personnel distribution, and project requirements 
to effect efficient and economical utilization of resources. 

• Establish, within City policy, appropriate service and staffing levels; monitor and 
evaluate the efficiency and effectiveness of service delivery methods and procedures; 
allocate resources accordingly.

• Assess and monitor workload, administrative and support systems, and internal report-
ing relationships; identify opportunities for improvement; direct and implement changes.

The Director of Public Works will coordinate through subordinate level staff, the Public 
Works Department’s work plan, including capital improvement program projects, 
plan review and traffic studies. They will assign projects, review, and evaluate work 
methods and procedures, and will meet with key staff to identify and resolve problems. 
The Director will administer operations of special functions such as the street lighting 
system and assessment districts. They will determine the scope of engineering 
projects, prepare requests for proposals and contracts for consulting 
services, review plans of consulting engineers and private con-
tractors, make technical engineering decisions, and establish 
technical criteria and standards. 

The Director of Public Works will also develop and review 
staff reports related to engineering, present reports to the 
City Council and other commissions, committees, and 
boards, and will participate on boards, commissions, and 
committees as needed. The Director serves as the technical 
advisor to the City Manager and City Council on engineering 
related matters and capital improvement program projects. 
They will research and manage various grant applications 
for streets, parks, and drainage projects, including working closely 
with Police to attain public safety and traffic calming grants. 

THE IDEAL CANDIDATE
The City is seeking a confident, self-driven, and effective manager to 
serve as the Director of Public Works & Engineering Services. The ideal 
candidate will have strong leadership skills, communication skills, and 
proven management capabilities to effectively guide and oversee 
the Public Works Department. They will create a positive environment 
of trust and mutual respect within the Department and City. The 
candidate will be a programmatic, skilled engineer, a strategic 

thinker, and a skilled public works gener-
alist who can comfortably and effectively 
represent the City and address public 
works issues that the Department faces. 

The ideal candidate will maintain and 
support the Department’s positive working 
environment and seek opportunities to 
further develop staff through reach 
projects and professional development. 
They will have experience working within 
a small organization and will have the 
ability to operate departmental human 
resources policies and procedures. The City 
is looking for a hands-on leader with an 
inclusive style who takes a collaborative, 
team approach to find innovative ways 
to work and deliver cost effective services. 
They will have analytical skills that allow 
them to identify problems and alternative 
solutions, project consequences of pro-
posed action, and implement recommen-
dations in support of the end goals. The 
ideal candidate can translate engineering 
and capital needs and possible solutions 
into easily understood concepts and can 
manage multiple competing priorities in 
an effective and collegial manner. They 
will have excellent negotiation skills as 
well as the ability to prepare clear and 
concise staff reports. 

The Director of Public Works must have 
the skills and abilities to respond to 

common inquires or complaints from 
customers, regulatory agencies, 

or members of the business 
community with respect and 

compassion. They will listen 
to and hear the concerns 
of the community. The 
selected candidate must 
have excellent listening 
skills, exemplify excep-
tional relationship building 

skills, and will promote open 
communication. The City 

Manager is looking for a can-
didate that is solution oriented, has 

a positive attitude, and the ability to 
continuously improve departmental op-
erations. They will be an honest, profes-
sional, and ethical leader that will have 
the ability to plan, organize, direct, and 
coordinate the work of lower-level staff, 
and will be able to delegate authority and 
responsibility appropriately. The selected 
candidate must have excellent oral and 
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written skills, as they must communicate clearly and concisely 
with staff, City Council, other agencies, and the community.
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